
 

Administrator Application 

 

Business Creditor Company Profile (Main Screen) 

"General Info" tab 

 

On this screen, the administrator can add a new company, update info for an existing company, or delete the 

company. The data for a company is entered in four tabs. The General Info tab is shown below (standard name / 

address / contact info). 

 

 



Business Creditor Company Profile (Main Screen) 

"Categories" tab 

 

Here, the administrator chooses from a master list of available categories (arranged in a tree-view, 3 hierarchical 

levels – main category, subcategory, detail category). The items chosen from the tree appear in the "selected 

categories" list on the right. By selecting a category or categories for a company, we are saying that this 

company offers business credit for these types of industries. 

 

 



Business Creditor Company Profile (Main Screen) 

"Terms & Requirements" tab 

 

Here, the admin specifies the various terms and related information under which the company grants credit. 

Mostly, pick-list tables are used. 

 

 



Business Creditor Company Profile (Main Screen) 

"Tools & Tips" tab 

 

This is a free-text field (entered and saved in Rich-Text format). This screen functions as a mini Wordpad-like 

editor. 

 

 
 

The administrator of course saves the record when done. 



The Print button at the bottom of the screen causes the current company's data to be opened in a Word 

document, as shown below. 

 

 



Search Screen 

 

This screen allows the administrator to search for a company to look at or work on. You can search either by 

company name or creditor categories, along with additional search criteria. Upon hitting the Go button, the 

Search Results list is populated. By double-clicking on an entry in the search results list, that company then 

populates the main screen (Business Creditor Company Profile). 

 



FAQs 

 

The Frequently Asked Questions screen allows the admin to set up questions and answers for a FAQs. The 

FAQs are broken up into two categories (shown on the two tabs), "Questions About Business Credit" and 

"Resources for Building Business Credit". 

 

 



The option exists to print the FAQs in Word: 

 

 



User Table Maintenance 

 

This screen allows an "administrator"-level administrator set up other administrative users, which may have 

limited access to the system.  

 

 



 Table Maintenance Screen 

 

This is a menu screen  allow access to various the pick-list tables that need to be maintained. All except the 

Creditor Categories is basic maintenance, as will be shown in the screen-shots that follow. 

 

 



The basic table maintenance screens: 

 

 
 

 
 

 



 
 

 
 



The Creditor Category Table Maintenance screen is more involved. Everything takes place within the tree-view. 

By right-clicking on a node, a context menu appears, showing options for what actions can be performed. The 

user can also drag and drop nodes to re-categorize different items. 

 

 
 



The Reports Screen 

 

This screen has an interface similar to the search screen, which allows you generate a list of companies to be 

reported on. The two reports that are available are "Company List by Category" and "Company List Report."  

 

 



The report opens in MS-Access: 

 

 



The End-User Application 

 

It is the end-user that will use the content that the administrator has entered. The end-user app is primarily a 

"search" application – they cannot modify any information. The search screen is identical to that of the 

administrator app: 

 

 



The Business Creditor Company Profile is similar in layout to that of the Administrator app, except the end-user 

cannot add / edit / delete info. So at the bottom we have only navigation features; not the set of buttons as in the 

admin app.  The tabs are laid out the same, but the data is read-only. Shown below is the General Info tab. 

 

 



The Categories tab (only the list of applicable categories for the current company need be shown – no need to 

show the master list tree-view, as the end-user is not selecting from it.) 

 

 



Terms & Requirements tab (again, read-only, so the fields are modified accordingly – no need to show the items 

as pick-lists). 

 

 



Tools & Tips tab – shown in rich-text format, read-only. 

 

 



The FAQs – of course read-only for the end user. 

 

 


